
  

PARENT 
HANDBOOK  

Warren W. Cherry Preschool 
1418 Lake Street 

Evanston, Illinois 60201 
847-492-1213 

office@cherrypreschool.org 
www.cherrypreschool.org 

FEIN: 36-3809526 
 
 

      

 

mailto:office@cherrypreschool.org
http://www.cherrypreschool.org/


 

1 
 

                                                                                                                          
                                                                                                                                                                                                                                                                                         
WELCOME TO THE CHERRY PRESCHOOL COMMUNITY! ............................................................................... 3 

ABOUT CHERRY PRESCHOOL ......................................................................................................................... 3 

MISSION AND PHILOSOPHY ........................................................................................................................... 3 

DIVERSITY AND INCLUSION .......................................................................................................................... 3 

INCLUSION OF CHILDREN WITH SPECIAL NEEDS ........................................................................................... 4 

THE CHERRY PRESCHOOL BOARD .................................................................................................................. 4 

THE CHERRY PRESCHOOL PARENT COUNCIL .................................................................................................. 4 

HOURS OF OPERATION/SCHOOL CALENDAR .................................................................................................. 4 

ADMISSIONS ............................................................................................................................................. 5 

NON-DISCRIMINATION POLICY ..................................................................................................................... 5 

ENROLLMENT ................................................................................................................................................ 5 

CLASS PLACEMENT ........................................................................................................................................ 5 

REQUIRED FORMS ........................................................................................................................................ 5 

PROGRAM OFFERINGS ............................................................................................................................... 6 

PROGRAMS FOR CHILDREN 4 BY SEPT 1 ........................................................................................................ 6 

PROGRAMS FOR CHILDREN 3 OR 4 BY SEPT 1 ................................................................................................ 6 

PROGRAMS FOR CHILDREN 2 BY SEPT 1 ........................................................................................................ 6 

PROGRAMS FOR CHILDREN 18 TO 28 MONTHS OLD, 2 BY MARCH 1 ............................................................... 6 

CLASSROOM STAFFING ................................................................................................................................. 7 

YOUR CHILD’S CLASSROOM AT CHERRY......................................................................................................... 7 

A TYPICAL CLASSROOM SCHEDULE ................................................................................................................ 8 

CURRICULUM AND ASSESSMENT ................................................................................................................... 8 

OCTOBER CHECK-IN ...................................................................................................................................... 8 

CONFERENCES ............................................................................................... Error! Bookmark not defined. 
BEGINNINGS ............................................................................................................................................. 9 

GETTING STARTED ....................................................................................................................................... 9 

SEPARATION AND ADJUSTMENT .................................................................................................................... 9 

SCHOOL POLICIES ................................................................................................................................... 10 

DROP-OFF AND PICK-UP .............................................................................................................................. 10 

LATE PICK UP ............................................................................................................................................. 10 

ALLERGIES OR MEDICAL CONDITIONS REQUIRING SPECIAL ATTENTION ...................................................... 10 

GUIDANCE AND DISCIPLINE ........................................................................................................................ 11 

DISCHARGE AND TRANSITION ..................................................................................................................... 12 

ADDRESSING CONCERNS OF FAMILIES ........................................................................................................ 13 

POLICY REGARDING WORKING WITH CHILDREN WHO HAVE DISABILITIES, DEVELOPMENTAL DELAYS, OR 
RECEIVE SUPPORTIVE SERVICES ................................................................................................................. 13 

SAFETY AND SECURITY ............................................................................................................................ 16 



 

2 
 

SAFETY PROTOCOLS ................................................................................................................................... 16 

RELEASE OF PERSONAL INFORMATION ........................................................................................................ 16 

SMOKE FREE ENVIRONMENT ....................................................................................................................... 16 

GUN FREE SCHOOL ..................................................................................................................................... 16 

USE OF PESTICIDES .................................................................................................................................... 17 

CHILDREN’S PERSONAL BELONGINGS .......................................................................................................... 17 

OUTDOOR PLAY .......................................................................................................................................... 17 

NUTRITION ............................................................................................................................................. 18 

SNACKS ...................................................................................................................................................... 18 

BIRTHDAYS................................................................................................................................................. 18 

FOOD ALLERGIES AND DIETARY RESTRICTIONS .......................................................................................... 18 

LUNCH ........................................................................................................................................................ 19 

TUITION AND PAYMENTS ......................................................................................................................... 21 

TUITION PAYMENT SCHEDULE .................................................................................................................... 21 

LATE PAYMENT PROCEDURE ........................................................................................................................ 21 

WITHDRAWING FROM PRESCHOOL ............................................................................................................. 21 

FINANCIAL ASSISTANCE .............................................................................................................................. 22 

HEALTH INFORMATION ............................................................................................................................ 23 

MEDICAL FORMS ......................................................................................................................................... 23 

IMMUNIZATION POLICY .............................................................................................................................. 23 

PRESCRIPTION MEDICATIONS ..................................................................................................................... 24 

NON-PRESCRIPTION MEDICATIONS ............................................................................................................. 24 

ILLNESS OR ACCIDENT WHILE AT SCHOOL .................................................................................................. 24 

MEDICAL & DENTAL EMERGENCIES AT PRESCHOOL ..................................................................................... 24 

ILLNESS ...................................................................................................................................................... 24 

COMMUNICABLE DISEASES - WHAT TO DO .................................................................................................. 25 

HIV/AIDS POLICY ........................................................................................................................................ 25 

GUIDELINES FOR RETURNING TO SCHOOL AFTER AN ILLNESS ..................................................................... 25 

PARENT ENGAGEMENT ............................................................................................................................. 27 

VOLUNTEERING .......................................................................................................................................... 27 

COMMUNICATION WITH TEACHERS ............................................................................................................. 27 

COMMUNICATION WITH THE SCHOOL OFFICE STAFF ................................................................................... 27 

NEW STUDENT/FAMILY DAY ........................................................................................................................ 27 

FAMILY FUN DAYS ....................................................................................................................................... 27 

SATURDAY CLASSROOM PLAYDATES ............................................................................................................ 27 

SUMMARY OF LICENSING STANDARDS FOR DAY CARE CENTERS ............................................................... 28 

CHERRY PRESCHOOL BOARD.................................................................................................................... 34 

 



 

3 
 

WELCOME TO THE CHERRY PRESCHOOL COMMUNITY! 
 
ABOUT CHERRY PRESCHOOL 
 
Founded in January 1992 by a group of dedicated parents and early childhood educators, Warren W. Cherry 
Preschool was established to provide a high-quality, nurturing, and developmentally appropriate early childhood 
program. Embracing a nonsectarian and multicultural philosophy, the school was created to meet the evolving 
needs of young children in the Evanston community. 
 
Today, Cherry Preschool operates as a proudly independent, not-for-profit, nonsectarian program, governed by 
parents and housed in its own building at 1418 Lake Street in Evanston. Named in honor of Warren W. Cherry—a 
beloved educator and community leader—the school continues his legacy of fostering both the minds and hearts of 
young children. 
 
We offer flexible scheduling options to accommodate the individual needs of each child and family, ensuring a 
supportive and personalized early learning experience. 
 
MISSION AND PHILOSOPHY 
 
At Warren W. Cherry Preschool, our mission is to foster the holistic development of young children by providing a 
safe, nurturing, and consistent environment that encourages growth across all areas—social, emotional, physical, 
and intellectual. We recognize and celebrate the unique personality, culture, needs, abilities, and learning style of 
every child. Our staff and parents work hand in hand to create an environment where children can thrive, feeling 
valued for who they are. 
 
Our educational philosophy and anti-bias curriculum are centered on nurturing each child’s individual strengths 
while fostering a love of learning. Specifically, we aim to: 
 

• Build each child’s self-confidence and positive self-image. 
• Recognize and respect each child’s individuality. 
• Encourage independent and creative thinking. 
• Promote pro-social behaviors like cooperation, empathy, and respect. 
• Provide a play-based, developmental curriculum in an engaging and stimulating environment. 
• Offer inclusive education, welcoming children with special needs. 
• Celebrate diversity and cultivate an understanding and acceptance of differences. 
• Partner with parents to ensure a collaborative approach to their child’s education. 

 
DIVERSITY AND INCLUSION 
 
We believe that diversity is an essential component of a vibrant and inclusive school community. Our goal is for 
Cherry Preschool to reflect the diversity of the Evanston community, creating a rich, inclusive environment where 
all children feel a sense of belonging. At Cherry Preschool, we are committed to teaching children to embrace and 
value differences, fostering a sense of pride in their own identities while learning to appreciate the unique qualities 
of others. Through our curriculum and classroom environments, we expose children to various cultures, races, 
abilities, family structures, and beliefs, making diversity a natural and celebrated part of everyday learning. 
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INCLUSION OF CHILDREN WITH SPECIAL NEEDS 
 
We are committed to including children with special needs as part of our regular preschool programming. This 
inclusive approach allows children with special needs to benefit from social, language, and play experiences 
alongside their peers, while teaching all children the values of acceptance, empathy, and understanding in an 
increasingly diverse world. 
 
THE CHERRY PRESCHOOL BOARD 
 
A Board of Directors—made up of parents, staff, and community members—oversees the school’s overall 
operations and policies. The Executive Director is responsible for the day-to-day management of the preschool, 
including staffing. 
 
Parents are always welcome and encouraged to reach out to board members with ideas or concerns, and to attend 
monthly board meetings, which are typically held on the third Monday of each month via Zoom. Meeting dates and 
times are included in the school’s monthly calendar. 
 
Contact information for board members can be found in the back of this handbook. If you wish to speak at a board 
meeting, please contact the board president in advance to be added to the agenda and receive the Zoom link. 
 
THE CHERRY PRESCHOOL PARENT COUNCIL 
 
The Cherry Preschool Parent Council plays a vital role in supporting the school through active volunteerism. Council 
members contribute through specific roles and responsibilities that help strengthen our community. 
The Parent Council meets three times per year, with additional meetings scheduled as needed 
 
HOURS OF OPERATION/SCHOOL CALENDAR 
 
Cherry Preschool is open 8:00am to 5:00pm Monday through Friday.  Our school year begins in late August/early 
September and concludes at the end of May.  Calendars are set for the following school year in May of the 
preceding year. Both the School Start Up Calendar and Annual Calendar are available on the school website at 
https://www.cherrypreschool.org 

 

 
 
 
 
 
 
 
 
 
 
 
 
 

https://www.cherrypreschool.org/
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ADMISSIONS 
NON-DISCRIMINATION POLICY 
 
Warren W. Cherry Preschool admits students of any race, color, gender identity and expression, and national or 
ethnic origin to all the rights, privileges, programs, and activities generally made available to students at the 
school. We do not discriminate on the basis of race, color, gender identity or expression, national or ethnic origin in 
the administration of our educational programs, admissions policies, scholarship programs, or other school-
administered programs. 

 
ENROLLMENT 
Applications for registration are accepted in February of the current school year for enrollment in the following 
school year. Priority registration is granted to currently enrolled children, their siblings, and alumni families. If the 
number of applicants exceeds available spaces in a class, a random drawing is held to determine placement. 
Applicants who are not placed are added to a waiting list, also determined by random draw. Applications received 
after classes are full are placed on a waiting list in the order they are received.  
 
CLASS PLACEMENT 
 
Classroom assignments are made by the administrative staff in consultation with the teaching staff. While priority 
families are guaranteed an appropriate placement at Cherry Preschool, they are not guaranteed their first choice of 
class. 
 
Placement decisions are based on several factors, including age requirements, classroom dynamics, and Cherry 
Preschool’s ability to support children enrolled in our Inclusion Program. Parents must indicate at least two (2) class 
choices on the registration form, as we cannot always accommodate every family’s first choice. 
 
We understand that parents may have specific requests regarding classrooms, teachers, or peer groups. While we 
do our best to honor these preferences, it is not always possible. In some cases, requests may conflict—for 
example, two children may wish to be in the same class, but each prefers a different teacher. In general, we can 
often honor one request—such as a preferred classroom or teacher or one special friend—but we cannot 
guarantee multiple preferences will be met. 
 
Requests must be submitted on the appropriate form at the time of registration. Please understand that while we 
value individual needs, the overall well-being of the preschool community and the creation of balanced, dynamic 
classroom groupings must take priority. 
 
REQUIRED FORMS 
 
Required prior to starting school: 

● Child and Family History or Update  
● Medical Form 
● Release Form  
● Guidance & Discipline Acknowledgement 
● Late Pick Up Policy Acknowledgement 

● Copy of child’s birth certificate 
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PROGRAM OFFERINGS  
 
  
PROGRAMS FOR CHILDREN 4 BY SEPT 1 
 
Before School Care, Monday - Friday, 8:30 - 9:15am  
 
5 Morning Pre-K, Monday - Friday, 9:15am - 12:00pm, up to 20 children  
 
Lunch Bunch, Monday - Friday, 12:00 -2:15pm 
Learning Through the Arts, Monday - Thursday, 12:00 - 2:15pm, up to 20 children  
Ready, Set, Go, Monday - Friday, 12:00 - 2:15pm, up to 20 children  
 
Music & More Afternoons with Creative Kids Corner, Monday - Friday, 2:15 - 5:00pm 
 
 
PROGRAMS FOR CHILDREN 3 OR 4 BY SEPT 1 
 
Before School Care, Monday - Friday, 8:30 - 9:15am  
 
4 Morning STEM, Monday - Thursday, 9:15am - 12:00pm, up to 20 children 
4 Morning Dual Language, Monday - Thursday, 9:15am - 12:00pm, up to 15 children 
Fun Friday, 9:15am - 12:00pm, up to 15 children 
 
Lunch Bunch, Monday - Friday, 12:00 - 2:15pm 
Learning Through the Arts, Monday - Thursday, 12:00 - 2:15pm, up to 20 children 
 
Music & More Afternoons with Creative Kids Corner, Monday - Friday, 2:15 - 5:00pm 
 
 
PROGRAMS FOR CHILDREN 2 BY SEPT 1 
 
Before School Care, Monday - Thursday, 8:30 - 9:15am  
 
3 Morning Bridge, Tuesday, Wednesday, and Thursday, 9:15am - 12:00pm, up to 10 children 
Magic Monday, 9:15 – 12:00pm, up to 10 children 
 
Lunch Bunch, Monday - Thursday, 12:00 - 2:15pm 
 
 
PROGRAMS FOR CHILDREN 18 TO 28 MONTHS OLD, 2 BY MARCH 1 
 
Singing Sprouts Adult/Child, Monday, 9:30 - 11:00am, up to 10 children 
 
 
 



 

7 
 

 
CLASSROOM STAFFING  
 
Our teaching staff is composed of experienced and dedicated early childhood educators, each selected for their 
academic qualifications, passion for nurturing young minds, and commitment to family engagement. The 
consistency, experience, and deep care provided by our staff are among our greatest strengths, fostering a 
nurturing and stable environment where children can thrive. 
 
Each classroom program is staffed with either a two-teacher model or a teacher/assistant teacher model. 
Classroom staff will also include Inclusion Aides who support individual children enrolled through our Inclusion 
Program. 
 
 
YOUR CHILD’S CLASSROOM AT CHERRY 
 
At Cherry Preschool, we believe in the power of play-based learning as the foundation for early childhood 
education. Our classrooms are designed to encourage hands-on interaction, exploration, and discovery. Through 
open-ended play, children develop problem-solving skills, expand their vocabulary, and enhance their creativity and 
curiosity. Our teachers plan activities that challenge and engage children at their own developmental pace, 
ensuring each child’s individual growth is supported. By exploring topics that naturally pique children’s interest, our 
curriculum fosters a love of learning in a joyful, stimulating environment. 
 
At Cherry Preschool, children engage in a wide range of activities designed to foster their development and 
creativity. These include: 
 

• Socialization skill-building  

• Storytime with children’s literature 

• Circle time for group learning 

• Creative arts and dramatic play 

• Experiential and sensory-based art projects 

• Exploration of topics that interest children 

• Fine motor skill activities 

• Indoor climbing equipment for physical development 

• Large group activities for collaboration 

• Manipulative toys and block play to promote problem-solving 

• Music and singing to encourage rhythm and expression 

• Outdoor play at Penny Park for older children/ Private playground for younger children 

• Painting and playdough for tactile creativity 

• Pre-literacy and pre-math activities to prepare for kindergarten 

• Science exploration for hands-on discovery………….and much more!! 
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A TYPICAL CLASSROOM SCHEDULE 
 9:25-9:40 Greeting/Circle Time 
 9:40-10:45 Free play/art & learning activities 
10:45-10:55 Clean-up/bathroom  
10:55-11:10 Snack 
11:10-11:25 Circle Time 
11:25-11:55 Outdoor Play 
 
The order and length of time allotted to these activities will vary depending on the age and interest of the children. 
 

CURRICULUM AND ASSESSMENT 
 
Cherry Preschool follows The Creative Curriculum, which is grounded in the belief that children learn best through 
active exploration and play. It supports developmentally appropriate goals in key areas such as social-emotional, 
physical, cognitive, and language development. Teachers continuously observe and assess children’s learning 
throughout the day, using a variety of tools to document progress. These assessments help teachers understand 
each child’s strengths and needs, allowing for individualized instruction. 
 
OCTOBER CHECK-IN 
 
At the beginning of October, teachers will make a “touch-base” call to the parents of the children in their class.  
The purpose of these calls is to make a connection with parents, begin building a collaborative and trusting 
relationship with them, and focus on how the adjustment to school is going.  
 
CONFERENCES 
 
Parent/Guardian-Teacher Conferences are held twice a year in November and March. Of course, you are welcome 
to call and schedule a conference whenever the need arises.  If there is a problem or concern, you should not wait 
until the formal conference time.  The Executive Director, Child Development and Inclusion Director, and teachers 
are always willing to make time to discuss any issue. 
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BEGINNINGS 

 
Cherry staff and parents have an important mutual goal: working together to make sure children get off to the best 
possible start.  Beginnings are difficult for everyone - children, parents, and teachers.  That's why we put so much 
thought into the first few weeks of school.  Your child is about to make an important transition from home to 
school, from parent/guardian/caregiver to teacher, from individualized play to group social experience.  
 
GETTING STARTED 
 
All families receive a September calendar prior to the start of school that outlines the plan for starting school.  This 
plan includes:  

● Pre-visits (a brief, individualized meeting at school between parent, child, & teacher) 
● Half sessions (a shortened class with half the children attending at a time, for all classes except Pre-K 
● Shorter sessions (a shortened class with all the children, for all classes except Pre-K  
● Bringing a family picture to school & sending home a picture of classroom and administrative staff 
● Parent Orientation Night (an important kick-off meeting at which parents learn about the school & their 

child's class) 
 
SEPARATION AND ADJUSTMENT 
 
Separation can stir up powerful emotions — fear, anger, abandonment, anxiety, and sadness. Young children often 
have limited resources to manage these feelings and the resulting loss of their sense of security. These emotions 
may be expressed through behaviors such as crying, whining, tantrums, or fussiness. Some children may appear 
detached, withdrawn, or may temporarily reject their playmates, teachers, or even their returning parent. 
These reactions are completely normal and part of a healthy learning and growth process. Each child navigates this 
emotional cycle in their own time and in their own way. At Cherry Preschool, we work to validate children's 
emotions, build trust, and support each child as they work toward the goal of adjustment. For children who need 
extra support, teachers will develop individualized separation plans tailored to their needs. 
 
We also recognize that starting school is a major milestone for parents, not just children. Parents may feel 
excitement ("My child is growing up"), ambivalence ("I'm not sure I’m ready for my child to leave me"), worry 
("How will my child function without me?"), fear ("What if my child doesn't do well?"), or sadness ("I'm not ready 
to let go"). All of these feelings are normal. We all carry our own experiences and emotions around separation and 
starting school. 
 
Despite thoughtful planning, some start-up stress is inevitable. If your child is upset during drop-off, the best 
approach is to remain calm, reassuring, and matter-of-fact. Try not to let your child take control of the situation. 
Your calm presence helps reassure your child that everything is okay. 
 
Our teachers and office staff are experienced in helping families through this transition and are here to support 
you. Don’t hesitate to reach out—we’re partners in making this a positive beginning for both you and your child. 
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SCHOOL POLICIES 
 
DROP-OFF AND PICK-UP 
 
Pre-K drop off is at Penny Park weather permitting.  Pick up is at the classroom door.   
 
STEM, Dual Language, Bridge, Fun Friday and Magic Monday drop off and pick up is at the classroom door.  
 
If you require special assistance during drop-off or pick-up due to any circumstances, please contact the office so 
we can make appropriate arrangements. 
 
For the safety of all children, every child must be signed out at the end of the day by a parent/guardian or by 
someone who has been authorized in writing. No child will be released to anyone not listed on the Release Form 
unless written permission has been provided by the parent or guardian. 
When completing the Release Form, please consider all individuals who may pick up your child during the school 
year—relatives, friends, neighbors, carpool drivers, etc. If you need to add someone to the list after the school year 
begins, please notify the school office in writing, by note, or via email. Similarly, if you wish to remove someone 
from your authorized list, please inform the office in writing. 
If your child is to go home with someone not listed on your form (e.g., a friend’s parent), you must provide written 
permission in advance. 
 
LATE PICK UP  
 
Cherry Preschool is committed to ensuring the safety and well-being of every child until they are picked up. If a 
child is not picked up on time, the following procedures will be followed: 
 

• Five minutes after dismissal, staff will begin calling all parent/guardian contact numbers provided. 
• If we are unable to reach a parent/guardian within 10 minutes, we will begin calling all emergency contacts 

listed on the General Release Form. 
• If no contact can be made within 1 hour after dismissal, we will contact the local police department to 

request assistance in locating an emergency contact. 
 
To reinforce the importance of timely pick-up and support our staff, fines will be assessed as follows: 

• $1 per minute for the first 15 minutes 
• $5 per minute for each additional minute after the first 15 

 
 
ALLERGIES OR MEDICAL CONDITIONS REQUIRING SPECIAL ATTENTION 

If your child has allergies or a medical condition, we require that an Emergency Health Care Plan be on file. 

A Medical Consent Form must be completed if your child needs to take medication during school hours.  No 
medication (including sunscreen, skin cream or diaper cream) will be given unless a parent/guardian has completed 
this form 
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GUIDANCE AND DISCIPLINE  
The Illinois Department of Children and Family Services requires that all licensed schools have a written guidance 
and discipline policy.  Staff members and parents/guardians are required to read the policy and sign a document 
stating that they have done so.   
 
At Cherry Preschool, our goal is to help children learn to function within a social environment with kindness, 
respect, and cooperation. Discipline is not viewed as punishment, but rather as a way to teach children self-
regulation, problem-solving, and appropriate behavior within a group setting. 

Discipline at Cherry Preschool includes: 

• Proactive teacher planning to minimize problems 

• Simple, clearly stated rules and expectations 

• Redirection when challenges arise 

• Calm, supportive adult intervention when necessary 

Each classroom creates its own community rules under teacher guidance, which are posted and reviewed regularly. 
The foundational behavioral expectations at Cherry Preschool are: 

• Respect one another – No physical or verbal harm. 

• Include one another – “You can’t say you can’t play.” 

• Keep everyone safe – Avoid actions that could be dangerous to self or others. 

• Respect our environment – Take care of toys, equipment, and property. 

Teachers’ Role 

Teachers are responsible for managing discipline in a positive, private, and individualized manner. This includes: 

• Helping children identify and verbalize feelings 

• Enforcing limits and consequences clearly and consistently 

• Using quiet spaces for children to regain control—not time-outs, but opportunities to regroup with teacher 
support 

• Documenting serious behaviors using an Incident or Accident Report when appropriate 

Teachers never use or allow: 

• Physical punishment (e.g., hitting, shaking) 

• Verbal abuse, shaming, or threats 

• Withholding food, toileting, or comfort 

• Public or private humiliation 

• Discipline for toileting accidents 

When a child demonstrates a recurring behavioral challenge, a support plan may be developed and shared among 
all relevant staff for consistent implementation. 
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Parents’/ Guardians’ Role 

Families receive a copy of their child’s classroom rules and are asked to reinforce these expectations at home. 
Cherry Preschool encourages open, ongoing communication with families. If behavior concerns persist: 

• Teachers will keep families informed 

• Additional support may be offered through the Child Development and Inclusion Director or Executive 
Director 

• Parents may be asked to participate in meetings to develop consistent strategies between home and school 

 

DISCHARGE AND TRANSITION  
We recognize the wide range of social and emotional development in young children and aim to support each 
child’s individual needs. However, if a child consistently struggles to adjust despite intervention, the school may 
determine that a different environment would better serve their development. 

As required by DCFS: 

“Infants, toddlers, and preschool age children who, after documented attempts have been made to meet the child’s 
individual needs, demonstrate an inability to benefit from the type of care offered by the facility, or whose 
presence is detrimental to the group, shall be transitioned to an alternative program.” 

In such cases, the school will: 

• Plan collaboratively with the family 

• Identify a more appropriate program 

• Assist in developing a transition plan to ensure continuity of care and services 

Process for Addressing Challenging Behavior 

1. Initial Review & Observation 
The Child Development and Inclusion Director and/or Executive Director will observe and meet with the 
classroom teachers to assess the situation. Families will be notified of ongoing challenges. 

2. Family Meeting & Planning 
A meeting will be scheduled with the teachers, family, and administrative staff. If a developmental concern 
is suspected, appropriate referrals will be provided. An intervention plan will be created, including goals 
and progress indicators. 

3. Implementation & Monitoring 
Teachers, with support from the Inclusion Director, will implement the plan and track progress. Ongoing 
communication will be maintained with the family. 

4. Follow-Up & Next Steps 
After a designated period, the team will reconvene to review progress: 

o If progress is made and safety is maintained, the child continues at Cherry. 

o If progress is insufficient, the school will work with the family to find a more supportive placement. 
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ADDRESSING CONCERNS OF FAMILIES 
If a family has an issue or concern that is unresolved after talking with their child’s conferencing teacher, the family 
should contact the Executive Director immediately.  A variety of paths could follow, including: 
 

● A meeting with an administrator to discuss concerns and clarify issues. 
● The Executive Director and/or Child Development and Inclusion Director may observe the child and 

staff in the classroom setting and provide feedback to the family and the staff. 
● A meeting that includes the family, teachers, and administrators to problem-solve and create a plan to 

address the concern.   
● A follow-up meeting (if needed) to evaluate the effectiveness of the plan and modify the plan if 

necessary. 
● The Child Development and Inclusion Director may provide a referral for outside services. 

 
POLICY REGARDING WORKING WITH CHILDREN WHO HAVE DISABILITIES, 
DEVELOPMENTAL DELAYS, OR RECEIVE SUPPORTIVE SERVICES 

Cherry Preschool welcomes all children and is glad to work with families in the best interests of their children.  The 
school's primary mission is to enable each child to progress to the best of their ability and to provide a 
developmentally appropriate early childhood education for every child.  We offer an Inclusion Program to support 
the development of children who have disabilities, developmental delays and/or receive supportive services.  
 
Cherry Preschool views a child’s education as a collaborative effort.  For children receiving supportive services 
outside of school (i.e.: speech and language therapy, physical therapy, occupational therapy, social services, etc.), 
it is very important for families to share knowledge and access to any information from these outside services 
which would help facilitate the child’s adjustment and maximize their education and social experience.  Therefore, 
the school requests that reports from agencies and/or private therapists providing services for children in our 
school be forwarded to the school on a timely basis.  The school will also request that parents sign a release of 
information form enabling the child’s teacher, the Child Development and Inclusion Director, and/or the Executive  
Director to talk directly with the agency and/or private therapist.  This exchange of information is essential to 
ensure we: 

● Have the knowledge and information necessary to help the child. 
● Adopt a consistent approach as that taken by the family and outside consultants. 
● Focus on the skills and goals which are most relevant for ensuring developmental growth and a 

positive experience at Cherry. 
 
All information exchanged will be treated with the utmost confidentiality.  No information will be sent to 
any other school, agency, consultant, or therapist without the parents' permission. 
 
Cherry Preschool reserves the right, should the need arise, to utilize the following interventions: 

● Call in the Child Development and Inclusion Director, Executive Director, or a consultant to observe a 
child and advise the teachers 

● Require extra parent/teacher conferences 
● Require one of Cherry’s Inclusion Aides to facilitate the inclusion of the child in the classroom and 

provide one-to-one support and supervision 
 
Teachers and the Child Development and Inclusion Director will keep parents informed of their child's progress on 
a regular basis. 
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CHILDREN WHO ENTER CHERRY WITH AN IDENTIFIED DISABILTY, DEVELOPMENTAL DELAY, OR NEED 
FOR ADDITIONAL ACCOMMODATIONS 

Once the school offers an Inclusion placement to a child, the school communicates and plans with parents and 
therapists before the beginning of the school year.  Together they determine the level of additional support needed 
in the classroom to participate in the regular preschool program.  Children may be supported by a dedicated 1:1 
aide, a shared aide, or no aide. When an aide is needed, the school will provide an aide for the child. Placement 
with an aide is determined through collaboration with the Child Development and Inclusion Director. 
 
The Child Development and Inclusion Director works with the child’s family and therapists to review any existing 
IEP/IFP or other reports, and to create goals for use at Cherry Preschool.  The goals are shared with families and 
all staff working with the child.  The Child Development and Inclusion Director meets with the child’s conferencing 
teacher and inclusion aide prior to each conference to review progress.  The Child Development and Inclusion 
Director and conferencing teacher will conference with the child’s family (and therapists or Inclusion Aide if 
desired) to discuss progress and make modifications to goals and plans as needed. 
 
CHILDREN WHO DURING THE COURSE OF THE SCHOOL YEAR PRESENT DEVELOPMENTAL CONCERNS 

When a child with no prior diagnosis is struggling in the classroom, staff members (classroom teachers and 
administrators) will discuss concerns, meet with the child’s parents to share those concerns, and make an 
appropriate plan or recommendation for evaluation. Once an evaluation is underway, the Child Development and 
Inclusion Director will review any reports, speak with the child’s therapists, and meet with the classroom teachers 
to determine if Cherry Preschool is able to provide the level of support the child requires to be successful while also 
ensuring the safety and wellbeing of the entire classroom. 
 
If it is determined that Cherry Preschool can offer the support and accommodations necessary, one of the following 
will occur, depending upon the school’s finances:   
 

● If the school feels the child can participate without additional support staff, the child will 
continue in the classroom for the balance of the school year without additional support. The Child 
Development and Inclusion Director will work closely with the teaching team to monitor progress and offer 
guidance for working with the child. 

 
● If the child requires an aide and the budget allows, the school will provide an aide to support the 

child.  
 

● If the child requires an aide and there are not funds in the budget for additional support staff, 
parents may provide funds for an aide. 

 
If the school offers the child a placement for the following year, the school will plan for and provide an aide if it is 
determined that one is necessary.   
 
If Cherry is not able to provide the support and interventions necessary to ensure the success of the child and the 
safety and wellbeing of the entire classroom, the school may terminate the child’s enrollment. (See Discharge 
Policy.) If this occurs, the Child Development and Inclusion Director will work with the family to find an alternative 
program for the child.   
 
When working to support a child who is struggling in the classroom, it is critical for the school and parents to work 
closely together to develop a plan to help the child succeed in the classroom.  If a parent’s unwillingness to partner 
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with the school interferes with the child’s ability to safely participate in the classroom, Cherry Preschool may 
terminate the child’s enrollment. (See Discharge Policy.)  If this occurs, the Child Development and Inclusion 
Director will work with the family to help the child transition to an alternative placement.  
 
LUNCH POLICY FOR CHILDREN IN THE INCLUSION PROGRAM 

Lunch is an optional extra activity that is not considered part of the Cherry Preschool educational program by 
DCFS.  Because Cherry Preschool does not have the resources to provide Inclusion Aides during the lunch program, 
participation for children in the Inclusion Program is determined on a case-by-case basis by the Child Development 
and Inclusion Director.   
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SAFETY AND SECURITY 
 
SAFETY PROTOCOLS 
 
At Cherry Preschool, the safety and security of our children, staff, and families is a top priority. We have 
implemented a comprehensive set of safety and security protocols to ensure a safe learning environment: 
 

• Monitored Entry: All entry doors are staffed by an administrator during designated drop-off and pick-up 
times. 

• Locked Doors: Outside of these times, all exterior doors remain locked throughout the school day. 
• Interior Safety Doors: Interior doors at the front and side of the building are locked during the day, 

except during arrival and dismissal. 
• Screening Visitors: A staff member is always present in the office to monitor and screen visitors entering 

the building. 
• Security Cameras: Surveillance cameras are installed at all exterior entrances. 
• Communication System: All classrooms are equipped with a telephone intercom system, allowing 

teachers to quickly contact the main office or other classrooms in case of an emergency. 
• Emergency Alert: A panic button located in the main office can immediately summon the police if 

needed. 
• Fire Safety: The building is fully equipped with a fire alarm system that meets or exceeds local and state 

regulations. 
• Public Address (PA) System: An all-school PA system is in place, with speakers in every classroom, 

hallway, gym, and outdoor play area. 
• Emergency Drills: We conduct regular fire and emergency drills to prepare staff and students for a range 

of scenarios. 
• Evacuation Training: All teachers are trained in emergency evacuation procedures. 
• Risk Management Plan: A detailed Risk Management Plan is reviewed with all staff and is available to 

parents upon request. 
 

 
RELEASE OF PERSONAL INFORMATION 
 
All information in a child's file is strictly confidential and will be seen only by their classroom teacher, the Executive 
Director, Assistant Director or the Child Development and Inclusion Director.  In order to release this information as 
well as information regarding a child's social/emotional development and adjustment to school, the 
parents/guardians must sign a Permission to Release Information Form, which may be obtained from the 
school office.  A copy of this form will be sent to the agency or person with whom information is to be shared. 
 
SMOKE FREE ENVIRONMENT 
 
Smoking or the use of tobacco or cannabis products in any form is not permitted on school grounds, in bathrooms, 
or at Penny Park when children are present. 
 
GUN FREE SCHOOL 
 
Federal and state laws prohibit guns at school. 
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USE OF PESTICIDES 
 
A professional exterminator visits the preschool four times/year as part of an integrated pest management 
program.  During these visits, the exterminator checks the interior of the school for evidence of pests and uses the 
least toxic application possible if any are found.  A barrier solution is sprayed on the exterior of the building 
twice/year.    
 
CHILDREN’S PERSONAL BELONGINGS 
We know how important it is to young children to bring their special possessions with them to school.  Bringing one 
favorite thing to school as a comforting transitional object or to show the teachers and/or class is a lovely custom.  
We do not wish to discourage this.  We need your help, however, in setting limits with your child on the quantity 
and appropriateness of things brought to school.  The following are not appropriate: guns, war toys, 
costumes, masks, sticks, balloons, toys with very small pieces, books or other objects with frightening content 
and/or pictures, action figures, and money.  Each class has its own way of handling things brought from home.  
Because children become upset when small toys are misplaced or lost, or when special toys are handled by other 
children, we suggest that items of this nature be left in your child's cubicle for "safe keeping" after showing the 
teachers.  
 
Every child is assigned a permanent place in the school (cubby) for their outer clothing (coats, hats, boots, etc.).  
Things brought from home may also be safely left in this cubby during school hours.  The teachers may leave 
artwork and notes to be brought home in each child's backpack; please check for this on a daily basis.  
 
OUTDOOR PLAY 
Because outdoor play is an essential part of our program, the children play outside whenever the weather permits.  
In general, this means any day when it is not raining, the grounds are not too wet or icy, an air quality health 
advisory is not in effect, the temperature (combined with the wind chill) is above 20 degrees.  The staff consults 
the temperature/wind chill index 20 minutes prior to going out and makes a collective decision about the 
appropriateness of going outside and uses its best judgment.   
 
If you have any doubt about the weather, assume we will be going out and dress your child accordingly.  Children 
who are feeling “under the weather” or who do not come to school with appropriate clothing may not stay indoors 
while their class is outside. 
 
 
 
 
 

 
 
 
 
2025 
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NUTRITION 
 
SNACKS 
Each class will post a menu on the class bulletin board at the beginning of the week listing the snacks to be served 
that week.   
 
A healthy snack will be provided during each session your child attends Cherry Preschool. Snacks will include a 
snack-sized portion of a basic fruit or dairy product paired with a carbohydrate item. 
 
BIRTHDAYS 
 
If your family chooses to celebrate your child’s birthday at school, your child will be able to choose a special snack 
that Cherry will provide. Current birthday snack choices include Oreos, Outshine Bars and Mott’s Fruit Snacks. 
 
FOOD ALLERGIES AND DIETARY RESTRICTIONS 
Our preschool has been faced with a growing population of children with allergies and/or medical conditions 
requiring special care and attention.  Because parents are ultimately responsible for monitoring the food their 
children eat when the results could be serious, we must have you complete the forms appropriate for your child’s 
situation. We all understand the importance of teaching children to manage dietary restrictions outside of the 
home.  However, we are deeply concerned about teachers and other parents taking on this responsibility when the 
consequences could be serious or fatal. 
 
BASIC POLICY 

The following distinction will be made in determining how to handle a child’s food allergies: 
 
If the parent does not return an Emergency Health Care Plan completed and signed by a doctor, the 
school assumes that allergy/medical condition is not life threatening or likely to result in a serious illness.  In these 
cases: 

● The parents will provide substitute snacks to be kept in the classroom in the event the allergen is 
present in the class snack and alternate treats in the event of a birthday snack. 

● The allergen will not be banned from the classroom (with the exception of peanut products). 
  
If the parent returns an Emergency Health Care Plan completed and signed by a doctor, the school 
assumes that the allergy/medical condition is life threatening or could result in serious illness, unless the doctor 
indicates otherwise.  If the doctor indicates the allergy/medical condition is life threatening or could result in 
serious illness: 

● The parents must provide or approve (in writing) all food/snacks to be served to the child at school. 
● If the doctor has indicated that the allergic reaction can result from contact or proximity, the class will 

not have the allergen in the room including pets, art projects, cooking projects, Sharing Season 
projects/treats, and birthday snacks. 

● If the doctor indicates that the allergic reaction is only a result of ingestion, the parent will provide 
substitute snacks to be kept in the classroom in the event the allergen is present in the class snack  

● The parent is responsible for monitoring the child during class parties where food is served. 
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LUNCH  
Lunch is an optional extra activity that is not considered to be part of the Cherry Preschool educational program by 
DFCS.  Children whose food restrictions can be accommodated by sitting at an allergen-free table may attend lunch 
and will be seated accordingly.  Because our children’s lunches come from home, we cannot guarantee they are 
free of allergens; therefore, children for whom separate seating is not enough should not attend lunch. 
 
SCHOOL’S RESPONSIBILITY 

● Inform teachers of children in their class with allergies/medical conditions.   
● Provide a copy of all forms to teachers. 
● Inform parents of classmates of the presence of an allergy in the classroom. 
● Have an emergency action plan in place in which the child’s teachers and the office staff know where 

the child’s medication is stored and how it is to be administered.  
● Be sure several staff members are trained in CPR and be prepared to call upon them as needed. 
● Enforce our “no trading food” policy at snack and lunch. 
● Include children with allergies/medical conditions in all regular classroom activities, making reasonable 

accommodations to ensure their safety. 
 

TEACHERS’ RESPONSIBILITY 

● Post a list of all children with allergies. 
● Eliminate the allergen from the classroom in the case of serious/life-threatening allergies. 
● Collect and keep alternative snacks from the parent of the child with an allergy. 
● Never serve a school provided snack food (including cooking projects) to a child with a serious/life-

threatening allergy unless the parent has reviewed the ingredients and/or the food is on their parent-
approved list. 

 

PARENTS’ RESPONSIBILITY 

● Inform the school of their child’s allergy/medical condition in the child’s history form and during the pre-
visit. 

● Complete the appropriate forms in the Children with Allergies and Medical Conditions Requiring Special 
Attention packet and return to the school:   

o Parents’ Form: Medical Conditions & Allergies Requiring Special Attention must be 
completed for every child with a medical condition or allergy               

o Medical Consent Form –must be completed for every child who may need medication    
administered at school 

o Emergency Health Care P lan – must be completed by child’s physician for every child who has 
a serious/life-threatening allergy or medical condition. 

● Provide alternate snacks to be kept at school in the event the school provided snack contains an allergen 
and the allergy is not serious/life-threatening (no Emergency Health Care Plan on file). 

● Review school snacks and provide teachers with a written list of snacks that may be served to their child. 
● Provide all snacks to be served to their child if the child has serious/life-threatening allergies (Emergency 

Health Care Plan on file). 
● Inform Cherry Preschool of any changes. 
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NO PEANUT BUTTER OR PEANUTS AT LUNCH 

Cherry Preschool joins most Evanston early childhood programs in banning peanut butter and peanuts from the 
lunch program.  Although we will continue seating children with peanut allergies at a separate table next to 
teachers who can monitor their food, we are asking parents to help us minimize the risk of exposure for these 
children by keeping peanut butter out of the lunchroom. 
 
This allergy poses a very serious health risk, as children may become severely ill through contact with peanut 
butter, including inhaling it or touching a table, toy, or piece of equipment with peanut butter residue.  Such 
exposure can result in anaphylactic shock, necessitating the use of an EpiPen to administer adrenaline.  While our 
staff is aware of all children with this allergy and trained to respond appropriately, and children wash their hands 
before and after lunch, we are asking for your help as well.  
 
 If your child is a big fan of PB&J sandwiches, you may want to consider using soy nut butter as a substitute for 
peanut butter.  Most children will happily eat this, especially with some jelly!  If you do send a soy nut butter 
sandwich, please label it as such on the outside of your child’s lunch bag. 
 
Because there are peanut traces in so many products and because much of the food sent for lunch is not in its 
original wrappers, we make no claim that Cherry Preschool is truly “peanut free.”  On the other hand, anything we 
can do as a community to minimize the risk for children with this allergy is a great help.  Obviously, do not send 
foods that contain peanuts (i.e.: peanut butter granola bars, egg rolls, peanut candies).  If you want to learn more 
about peanut allergies and foods to avoid, go to www.foodallergy.org.   Simply avoiding the PB&J sandwiches, 
however, will be very helpful to reduce the exposure to this allergen. 
 

ABOUT THE LUNCH YOU SEND WITH YOUR CHILD 

We ask for your cooperation in following our policy of good nutrition in school.  Please do not send sugary sweet 
treats.   
 
The following guidelines may help you to decide what to send: 

● sandwich (half is usually enough) or equivalent nutritious food 
● a few chips (if desired at all) 
● piece of fruit &/or cut veggies 
● only 1 small sweet (if desired at all) 

 
We always have water to serve with lunches, but most children prefer their own thermos.  Please do not send 
punch or soft drinks.  And please no candy or gum in lunches.   
 
You know best what your child likes and dislikes.  Our experience, however, has been that children never eat as 
much as is sent!   
 
We encourage you to send disposable lunch bags at this time. Following DCFS regulations during this pandemic, 
leftover food will be disposed of when lunch is over. Please label lunch bags with your child’s name.  The 
teachers will make sure lunches are refrigerated.  
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TUITION AND PAYMENTS 
 
In consideration of reserving a class placement for your child, parents/guardians agree to pay tuition in full for the 
academic year, regardless of attendance. This commitment is subject to the provisions outlined in the Policy on 
Withdrawing from Preschool. 

 

TUITION PAYMENT SCHEDULE 
• Families registering between January and May: Tuition payments begin in May prior to the school year and 

continue monthly through January, following a typical nine-month payment plan. Alternative payment 
schedules are available upon request. 

• Families registering between June and December: Tuition payments begin upon acceptance of placement 
and continue monthly until the full tuition is paid. 

All tuition must be paid in full by April of the school year. 

Monthly tuition payments are due on the first day of each month, regardless of whether a payment reminder is 
received. 

We encourage families to create an account at MyProCare.com to: 

• View account balances 

• Print receipts and statements 

• Make credit card payments at no additional cost 

 

LATE PAYMENT PROCEDURE 
If payment is not received by the end of the month, and no alternative arrangement has been made with the 
Financial Manager, the following steps will be taken: 

• A late notice will be sent, and a $10 late fee will be assessed. 

• Families with delinquent accounts who have not established a payment plan will be excluded from 
attendance until the account is brought up to date. 

Once a payment plan is agreed upon and a partial payment is made, the child may return to preschool. 

 

WITHDRAWING FROM PRESCHOOL 
 
Cherry Preschool is a private, independent program that relies on tuition to meet ongoing commitments to our staff 
and facilities. Because your child’s enrollment secures a classroom spot and staffing resources, withdrawing from 
the program has a significant financial impact on the school. 

If a family chooses to withdraw their child, Cherry Preschool will retain the amount of tuition invoiced as 
of the date of withdrawal. 

We appreciate your understanding and commitment, which allows us to maintain the stability and quality of our 
programs. 

https://www.myprocare.com/
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FINANCIAL ASSISTANCE 
 
As part of our mission to support the community, Cherry Preschool offers a scholarship program to ensure that our 
preschool is accessible to families from all financial backgrounds. We believe that no family should be excluded 
from the opportunity to provide their child with high-quality early childhood education due to financial constraints. 
The application process is confidential, and we work with families to ensure that every child who wishes to attend 
Cherry Preschool has the chance to do so. Scholarship applications should be submitted when enrolling your child 
and award amounts are based on our Financial Assistance Guidelines. Families are notified of any award decisions 
at the time of placement. 
 
Financial assistance applications submitted after the initial registration deadline are reviewed on a first-come, first-
served basis, subject to the availability of school funds and fundraising capacity.  
 

 
 
 

  

https://www.cherrypreschool.org/wp-content/uploads/2021/06/Financial-Assistance-Policy-Cover-sheet.pdf
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HEALTH INFORMATION 
 

MEDICAL FORMS 
Every child must have a current medical form (with the initial form dated no more than 6 months prior to the first 
day the child started school) on file at the school.  This form must list immunization dates and be completed by 
both physician and parent/guardian.  All subsequent immunizations must be reported for inclusion in the file.  In 
accordance with DCFS, new forms must be completed every 2 years.   
 
IMMUNIZATION POLICY 
We are licensed by DCFS (Department of Children and Family Services).  DCFS mandates a current, completed 
medical form (physical exam within 6 months of starting preschool for the first time), be on file for each child.  
Please remember that our preschool community includes children who are immune compromised, pregnant 
mothers, and younger siblings who may not be fully immunized. 
 
Children attending Cherry Preschool must have received the following immunizations, in accordance with the Rules 
and Regulations of the Illinois Department of Public Health: 

● DTP (4 doses) 
● Polio (3 doses)  
● Hepatitis B (3 doses) 
● HIB (3 doses) 
● Varicella or proof of chickenpox (1 dose) 
● MMR (1 dose) 

 
If your child is on a delayed schedule, you must provide a letter from the doctor outlining the dates your child will 
receive the required vaccinations.    
 
A lead screening blood test is required (include the date of the test and the number result). 
 
If the TB test was done, include the date and result.  If the doctor does not recommend a TB test, he/she may 
write and sign a note indicating such.  The note must be attached to the medical form. 
 
If a specific immunization is medically contraindicated, the doctor must write and sign a note stating such. 
Please attach this to the medical form. 
 
Children on delayed schedules for vaccines or any other under-immunized children may be excluded from 
school if a vaccine-preventable disease occurs to which children are susceptible. 
 
CAN I CHOOSE TO OPT OUT? 
The only way to avoid the vaccines is through a medical exemption.  No other types of exemptions are permitted. 
 
If a family has a medical reason for requesting an exception to a particular immunization requirement, the 
parents/guardians must provide a letter attached to the Medical Form or a note written directly on the Medical 
Form by the child's doctor stating that the requirement is medically contraindicated (not indicated).   
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PRESCRIPTION MEDICATIONS 
Prescription medications may be administered by a Cherry Preschool staff member if the original pharmacy label is 
attached and includes the child’s name, the physician’s name, the pharmacy name, the prescription number, the 
date of the prescription, and dosage instructions. A parent or guardian must also complete and sign a Medical 
Consent Form. One copy of this form will be kept in the school office and a second copy in the child’s classroom. 
Each time the medication is administered, the staff member will document it on the classroom copy of the Medical 
Consent Form. 
 
NON-PRESCRIPTION MEDICATIONS 
Cherry Preschool staff may administer non-prescription medications with written permission from the parent or 
guardian, in accordance with the manufacturer’s packaged instructions. Aspirin and aspirin-substitute products 
require a written prescription from a physician. All medications must be labeled with the child’s name and the date. 
A Medical Consent Form must be completed and signed by the parent or guardian. One copy of this form is kept in 
the office, and a second copy is maintained in the child’s classroom. Each time medication is administered, the staff 
member will document it on the classroom copy of the Medical Consent Form. 
 
ILLNESS OR ACCIDENT WHILE AT SCHOOL 
If a child becomes ill while at school, we will keep them as comfortable as possible in our isolation room while we 
contact the parents/guardians, or the emergency numbers provided by the parents/guardians. 
 
The parent/guardian or emergency contact will be asked to take the child home.  Sick children will be isolated from 
the rest of the class while waiting to go home.  If a child should get hurt at school and the injury does not require 
immediate attention, we will keep them as comfortable as possible while we contact the parent/guardian.  If the 
injury is minor and the parent agrees, the child may remain in their classroom for the remainder of the school day.  
An Accident Report will be completed by the child's teacher, signed by the parent/guardian, and kept on file in the 
school office. 
 
MEDICAL & DENTAL EMERGENCIES AT PRESCHOOL 
In the event of an emergency or accident requiring immediate medical attention, we will call the Evanston 
paramedics at 911 to take the child to Evanston Hospital.  One of the child's teachers or an administrator will stay 
with the child at all times and accompany them to the hospital with the paramedics.  The remaining staff members 
will immediately contact the parents/guardians or emergency numbers to notify them of the emergency.  An 
Accident Report will be completed by the child's teacher, signed by the parent/guardian, and kept on file in the 
school office. 
 
ILLNESS   
If there is any doubt about whether your child is well enough to go to school, please keep them at home.  Sick 
children do not really enjoy being in school. Please do not send children to school with the following symptoms: 

• Skin rash or sores 
• Eyes that are red with a crusty discharge 
• Stomachache, nausea, diarrhea or vomiting 
• Earache 
• Heavy nasal discharge or uncontrollable coughing 
• Sore throat 
• Fever during the previous 24 hours 
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• Taking an antibiotic for less than 24 hours 
 
Our administrators doing daily health checks will send children home if they do not seem healthy upon arrival, 
become ill during school hours, or report having been ill within the past 24 hours. 
 

COMMUNICABLE DISEASES - WHAT TO DO 
Parents/guardians whose child has contracted a communicable disease must inform the school immediately as we 
are required to notify families of children who may have been exposed. (e.g. COVID-19, Strep Throat, Chickenpox, 
Measles, Hand, Foot and Mouth, Lice, Pertussis, Pink Eye, Fifth Disease, Influenza, Impetigo, Pinworm/Ringworm) 
 
  
HIV/AIDS POLICY 
Our school practices universal precautions and treats all situations involving bleeding with the assumption that 
HIV/AIDS could be a factor.  Any bleeding child will be separated from the other children and attended to by a 
teacher wearing gloves. 
 
A child who is HIV positive or has AIDS may attend preschool as long as their health, developmental level, 
behavior, and immune system are deemed appropriate by a physician.  Employees are afforded the same 
opportunity.  These situations will be evaluated on a case-by-case basis, and every effort will be made to handle 
the information with the strictest confidentiality. 
 
The procedures we follow are in accordance with the following policy established by the Department of Human 
Rights and the Illinois Human Rights Act:  Persons who are HIV positive or have AIDS are defined as 
"handicapped" (the Americans with Disabilities Act of 1990 & Section 504 of the Rehabilitation Act of 1973).  Under 
Section 504, individuals are protected and have access and opportunity without discrimination in four areas: 
employment, housing, financial credit, and public accommodations.  A childcare center/preschool which advertises 
and/or receives public funds has been determined to be a public accommodation. 
 
GUIDELINES FOR RETURNING TO SCHOOL AFTER AN ILLNESS 
 
RSV: Symptoms must be improving and have been fever-free, without medication, for 24 hours. 
 
CHICKENPOX: After all pox scab over (1 week minimal). 

COLD SORE: After all lesions are scabbed over. 

COVID: Symptoms must be improving and have been fever-free, without medication, for 24 hours. 

FEVER: Must be fever-free, without medication, for 24 hours. 

DIARRHEA: Must have no loose stools in last 24 hours. 

PINWORMS & SCABIES: May return 24 hours after treatment. 

IMPETIGO: May return when lesions have stopped draining and the treatment has begun. 

STREP THROAT/SCARLET FEVER: May return to school a full 24 hours after antibiotic treatment has begun, and 
after the child is fever and symptom free, without medication, for 24 hours. 



 

26 
 

FIFTH DISEASE: Consult with child’s physician regarding return to school. 

HEAD LICE: Child may return to school after treatment with a lice shampoo and after all nits have been removed.  
We also ask that all family members are shampooed and that the house and car are fully cleaned and treated.  
Children will be checked by the office staff upon return to school and will not be admitted unless nit-free, even if 
they have been treated with a lice shampoo.  Usually, nits have to be removed by hand. 

HAND, FOOT, & MOUTH DISEASE (Coxsackievirus): Child may return after 24 hours fever free, without medication, 
& when behaving normally. 

INFLUENZA: May return after fever free for 24 hours, without medication, and symptom free. 

PINK EYE: May return to school a full 24 hours after antibiotic treatment has begun and discharge has subsided. 

VOMITING: The child should stay home at least 24 hours after the initial vomiting episode occurred and be 
symptom free for 24 hours before returning to school.  A child who has vomited the night before school (or before 
coming to school) is sick and will often vomit again at school. 
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PARENT ENGAGEMENT 
 

VOLUNTEERING 
Cherry Preschool is an independent, parent-governed preschool that depends on the volunteer efforts of its 
families, rather than the support of a larger institution, for its existence A variety of opportunities exist.  Please 
share as much of your time & talent with us as your schedule permits -- we need you!  
 
 

COMMUNICATION WITH TEACHERS 
Communication between home and school is essential.  Parents/guardians should inform the teachers about 
anything unusual that has happened or is about to happen in their family life: illness, parent(s) away, death in the 
family, vacations, family visits, birth of a new sibling, new house, separation, divorce, change in childcare 
arrangements (new sitter or routine), etc.  Having this information enables us to understand each child's behavior 
better and to help children cope with stressful situations. 
 
Families are encouraged to contact teachers by Procare or via school email.  Teachers will confirm with families 
their preferred method of communication at the child’s pre-visit.  The teacher will send a weekly classroom 
newsletter, via Procare, to families detailing the week’s events.  
 
COMMUNICATION WITH THE SCHOOL OFFICE STAFF 
 
To meet with the Executive Director, Child Development and Inclusion Director, Assistant Director, or Financial 
Manager please call the office to arrange for a specific day and time to talk.   
 
 

NEW STUDENT/FAMILY DAY 
 
Prior to the start of the school year, Cherry hosts a New Student and Family playdate on our playlot.   
 
FAMILY FUN DAYS 
 
Our Parent Council organizes several fun family outings throughout the year on days when the school is closed for 
Teacher In-Service and Parent/Teacher Conferences. 
 
SATURDAY CLASSROOM PLAYDATES 
 
Our classrooms are open on three Saturdays throughout the school year to give families an opportunity to connect 
and build community in a relaxed, play-based environment. 
 
 
 
 
 
 



 

28 
 

 

SUMMARY OF LICENSING STANDARDS FOR DAY 
CARE CENTERS 

THE FOLLOWING IS A REPRINTED FROM A DOCUMENT PREPARED BY THE ILLINOIS DEPARTMENT 
OF CHILDREN & FAMILY SERVICES.   
 

Introduction 
The Department of Children and Family Services (DCFS) is responsible for licensing daycare centers. When a 
daycare center is licensed, it means that a DCFS licensing representative has inspected the facility and the facility 
was found to meet the minimum licensing requirements. A license is valid for three years. The daycare center's 
license must be posted. It will indicate the maximum number of children allowed in the facility and the areas where 
children may receive care. 
 
Licensed day care facilities are inspected annually by DCFS licensing staff. If a complaint has been received 
regarding a violation of the licensing standards of a day care center, a licensing representative will conduct a 
licensing complaint investigation to determine if the alleged violation should be substantiated or unsubstantiated. 
Individuals may contact the Day Care Information Line to learn of substantiated violations. 

Day Care Information Line 1-877-746-0829 
This statewide toll-free information line provides information to the public on the past history and record, including 
substantiated violations, of licensed daycare homes, daycare centers, and group daycare homes. This number 
operates Monday through Friday from 8:30 a.m. to 5:00 p.m. 

Summary of Licensing Standards for Day Care Centers 
The following is a summary of the licensing standards for daycare centers. It has been prepared for you so that 
you may monitor the care provided to your child. This is a brief summary and does not include all of the licensing 
standards for daycare centers. State licensing standards are minimum standards, while some municipalities may 
pose stricter standards on day care centers operating within their jurisdictions. If you observe a violation of any of 
these standards, you are encouraged to discuss your concerns with the daycare center operator. In most cases, 
parents and daycare operators are able to resolve the parents' concerns and issues. If you believe the daycare 
operator is not responding to your concerns and may not be meeting state licensing standards, you may make a 
complaint to the local DCFS Licensing Office or by calling the Child Abuse Hotline at 1-800-252-2873 and stating 
that you want to make a licensing complaint.  
 
A  DCFS licensing representative will investigate your complaint and report the results back to you. The daycare 
center is required to provide a copy of written policies regarding the operation of the facility to each staff person 
and to parents of enrolled children. 

Staffing 
● The daycare center must have a qualified childcare director on site at all times. The director must be at 

least 21 years old, have completed two years of college or have equivalent experience and credentials. 
● Early childhood teachers must be at least 19 years old, have two years of college or have equivalent 

experience and credentials. 

https://www2.illinois.gov/dcfs/aboutus/notices/documents/cfs_1050-52_summary_for_dcc.pdf
https://www2.illinois.gov/dcfs/aboutus/notices/documents/cfs_1050-52_summary_for_dcc.pdf
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● School-age workers must be at least 19 years of age and at least five years older than the oldest child in 
their care. They must have completed one year of college or have the equivalent experience and 
credentials. 

● Early childhood assistants and school-age assistants must have a high school diploma or the equivalent and 
must work under direct supervision of an early childhood teacher or a school-age worker. 

● Student and youth aides must be at least 14 years of age, at least five years older than the oldest child in 
their care and must work under direct supervision of an early childhood teacher or a school-age worker. 

● Student and youth aides are not generally counted for purposes of maintaining staff/child ratios. 
● The director and all childcare staff must have 15 hours of in-service training annually. 
● All staff must have current medical reports on file and are subject to background checks for any record of 

criminal conviction or child abuse and neglect. 
● A person certified in first aid, including CPR and the Heimlich maneuver, must be present at all times. 
● All childcare staff in a facility licensed to care for newborns and infants must have training on the nature of 

Sudden Unexpected Infant Death (SUID), SIDS and safe sleep recommendations of the American Academy 
of Pediatrics. 
 

 
Group Size and Staff Requirements: 

AGE OF CHILDREN STAFF/CHIL
D RATIO 

MAXIMUM 
GROUP 
SIZE 

Infants (6 weeks through 14 
months) 

1 to 4 12 

Toddlers (15 through 23 months) 1 to 5 15 

Two years 1 to 8 16 

Three years 1 to 10 20 

Four years 1 to 10 20 

Five years (preschool) 1 to 20 20 

School-age: Kindergartners 
present 

1 to 20 30 

 
Exception: One early childhood teacher and an assistant may supervise a group of up to 30 children if all of the 
children are at least five years of age. 
 
Whenever children of different ages are combined, the staff/child ratio and minimum group size must be based on 
the age of the youngest child in the group. 

General Program Requirements 
● Parents must be allowed to visit the center without an appointment any time during normal hours of 

operation. 
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● Staff must demonstrate respect for each child enrolled regardless of gender, ability, cultural, ethic or 
religious differences. 

● There must be a balance of active and quiet activity. Children of all ages shall be encouraged to participate 
daily in at least 2 occasions of age appropriate outdoor time, with active movement or play for mobile 
children.  

● In preschool programs where children receive care for less than three hours per day, outdoor activity is not 
required. 

● Children may not be left unattended at any time. 

Infants and Toddlers 
● Infants and toddlers must be in separate spaces away from older children.  
● A refrigerator and sink must be easily accessible.  
● Toys and indoor equipment must be cleaned and disinfected daily.  Safe, durable equipment and play 

materials must be provided. 
● Either the day care center or the parent may provide food for infants not consuming table food. Feeding 

times and amounts consumed must be documented in writing. 
● No food other than formula, milk, breast milk or water may be placed in a bottle for infant feeding. 

Microwaves are not to be used for bottle warming. 
● Infants must be placed on their backs to sleep. 
● The facility must have a clearly defined diaper changing area with the procedures for changing diapers 

clearly posted. A hand-washing sink must be accessible for hand washing. 
● Staff changing diapers must wash their hands and the child's hands with soap and running water after 

diapering. 
● Information about feeding, elimination and other important information must be recorded in writing and 

made available to parents when the child is picked up at the end of the day.  
● Only new cribs manufactured on or after June 28, 2011 can be utilized. 

School-Age Children 

● The facility must have a designated area for school-age children so they do not interfere with the care of 
younger children. 

● Clear definitions of responsibility and procedures are to be established among parent, day care center and 
school when children move to and from school. 

● A variety of developmentally appropriate activities and materials must be available for children. 
Opportunities must be provided to do homework, if requested. 

Evening, Night and Weekend Care 

● Family-like groups of mixed ages are allowed. 
● Staff must be awake at all times and in the sleeping area whenever children are sleeping. 
● Dependent on age, each child must have an individual cot, bed or crib. 
● An evening meal and a bedtime snack must be served. 
● Breakfast must be served to all children who have been at the facility throughout the night and are present 

between 6:30 a.m. and 8:30 a.m. 

Enrollment and Discharge 

● Parents must be provided the names, business address and telephone number of persons legally 
responsible for the program. 
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● Parents must be provided, in writing, information on the program, fees, arrival and departure policies 
explaining to the parents and guardians what actions the caregiver will take if children are not picked up at 
the agreed upon time as well as policies related to guidance and discipline policies. 

● Parents must complete an enrollment application, which includes a certified copy of their child’s birth 
certificate (which will be copied by the center and returned to the parent), emergency numbers, and 
persons authorized to pick up their child. 

● A child may only be released to a parent or other responsible person designated by the parent in writing. 
● Daily arrival and departure logs must be kept by the center. 

Guidance and Discipline 

● Parents must be given a copy of the guidance and discipline policy. 
● The following are prohibited: 

● corporal punishment 
● threatened or actual withdrawal of food, rest, or use of the bathroom 
● abusive or profane language 
● public or private humiliation 
● emotional abuse, including shaming, rejecting, terrorizing, or isolating a child. 
● "Time-out" is to be limited to one minute per year of age. "Time-out" may not be used for children 

less than two years of age. 

Transportation 

● The driver must be 21 years of age and hold a driver's license that has been continuously valid for three 
years. 

● Children must not be allowed to stand or sit on the floor of the vehicle. Age-appropriate safety restraints 
must be used when transporting children in vehicles other than school buses. 

● Any vehicle used to transport children must have liability insurance coverage in an amount required by 
statute. 

● The driver must make sure that a responsible person is present to take charge of a child when delivered to 
his or her destination. 

Health Requirements for Children 
● Parents or guardians of infants, toddlers and preschool children enrolling in day care for the first time must 

provide a medical report dated fewer than 6 months prior to enrollment; children transferring from another 
licensed day care center may use their current medical report, if it is less than one year old. 

● Parents od guardians of school-age children may submit a copy of the most recent regularly scheduled 
school physical (even if it is more than 6 months old) or the day care center may require a more recent 
medical report by its own enrollment policy. 

● A medical report indicating that the child has been appropriately immunized must be on file for each child. 
Parents are encouraged to be informed about childhood immunizations by going to the following Website: 
http://www.idph.state.il.us/about/pgci.htm. A tuberculin skin test is to be included in the initial exam 
unless waived by a physician. 

● The medical report is valid for two years for infants and preschool children. Exams for school-age children 
are required consistent with the requirements of the public schools. 

● Children aged one to six years must have either a lead risk assessment or a lead screening. 
● Water must be freely available to all children. 
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● Children's hands must be washed with soap and water upon arrival at the center, before and after meals or 
using the toilet, after wiping or blowing their noses, after outdoor play and after coming into contact with 
any soiled objects. 

● Prescription and non-prescription medication may be accepted only in its original container. The center 
must maintain a record of the dates, times administered, dosages, prescription number (if applicable) and 
the name of the person administering the medication. 

● Medication must be kept in locked cabinets or other containers that are inaccessible to children. 

Nutrition and Meals 
● Menus must be posted. 
● Meals and snacks must meet nutritional guidelines and shall be prepared so as to moderate fat and sodium 

content. 
● Children in care two to five hours must be served a snack.  Children in care five to 10 hours must be 

served a meal and two snacks or two meals and one snack.  Children in care more than 10 hours must be 
served two meals and two snacks or one meal and three snacks. 

Napping and Sleeping  
● Children under six years of age who remain five or more hours must have the opportunity to rest or nap. 
● Infants must sleep in safe, sturdy, freestanding cribs or portable cribs. 
● Toddlers may use either stacking cots or full-size cribs. 
● A cot or bed must be provided for each toddler or preschool child in attendance five or more hours. Each 

cot, bed or crib must be labeled with the name of the child. 

Physical Space 
• Infants and toddlers must be housed and cared for at ground level unless special approval has been 

granted from the Department. 
• Indoor space must provide a safe, comfortable environment for the children. Floors and floor coverings 

must be washable and free from drafts and dampness. 
• Toilets and lavatories must be readily accessible to the children.  
• Hot and cold running water must be provided. 
• Hazardous items must be inaccessible to children. 
• Parents must be notified before pesticides are applied. 
• Lead paint or asbestos removal must be in accordance with public health standards and statute. 
• Exits must be unlocked and clear of equipment and debris. 
• Drills for fire and tornado must be conducted. A floor plan must be posted in every room indicating the 

areas providing the most safety in the case of a tornado and the primary and secondary exit routes in case 
of fire. 

• Smoking or the use of tobacco products in any form is prohibited in the childcare center or in the presence 
of children while on the playground or on trips away from the center. 

• The facility must test for radon at least every 3 years and post the results in an area visible to parents, 
along with an informative notice about the effects of radon. 

• Play materials must be durable and free from hazardous characteristics. 
• The facility may not use or have on the premises any unsafe children’s product as described in the 

Children’s Product Safety Act. Lists of unsafe children’s products and recalls from 1989 forward are 
available at: http://srs.dph.illinois.gov/webapp/SRSApp/pages/. 
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• The facility must be cleaned daily and kept in sanitary condition at all times. 
• First-aid kits must be maintained and readily available for use. 

Outdoor Play Area 
• Play space must be fenced or otherwise enclosed or protected from traffic and other hazards. There must 

be a shaded area in summer to protect children from excessive sun exposure. 
• All areas of the outdoor play space must be visible to staff at all times. 
• Equipment must be free of sharp points or comers, splinters, protruding nails or bolts, loose or rusty parts, 

the potential for entrapment and/or other hazards. 
• Protective surfaces must be provided under equipment from which a child might fall. 
• All swimming pools must be fenced or otherwise inaccessible to children. 
• During hours of operation and at all times that children are present there must be a means for parents of 

enrolled children to have direct telephone contact with a center staff person. 
 
This summary has been developed to assist parents in monitoring the care provided by the day care 
center. Licensing Standards for Day Care Centers may be accessed through the DCFS website: 
www.DCFS.illinois.gov. You may also contact your nearest DCFS office for assistance. Locations of 
DCFS offices are also available on the DCFS website. Locations of DCFS offices are available on the 
DCFS website. 
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